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fraer FaATer T | qrermEm™T fRud g
2. ATLTETAT FT T&T

(i) Tg ATLTETAT AT HATAT o HI<H A= (TATIAT) F T TATE F T T GRIT TAT Teh ATAF,
ST 79T F=a [TUH (E16)] &1 I & FH T 21, TART AT THAEAT FT, T T @AT IHHT T3 g
o == ==t &7 arere T ST R R

(ii) THF ATATT U TAT/THA T AT TR ST ST qITETAT 7 Teffersh T g

(i) TTATETAT T €7 | TAA Al ATMTAT SATUINT| T AT 0T ATST JITETAT 6 Tefeqsh o ITH Tgiil, STafeh
TAY AT T AT U (EF), BRe #Ae F 9 I = ATEI 7 UF gieace 9e G4 g
(T, fAEer 9mers o 9T ST AT SN S AT ST 9T AT 9 T ST T 39

T T AT O gioerehe Arelt Hael Tiorees § que (&) g [Afdad & & sroar aor 72 995
Tf=re (TamadT) T Tiageareata grm

3. efYereh, ALTETAT T ST

Tue (&) F =T ST THaE0 % AT o gu, AfTe, TIATEET w3696 TAE § T T qo0ed
THET T H[Erd aeqall, LT Ha il GLAT TAT S, 76T, e ST qaq90 s § 39 a9 gq
IALETAT JTET ST

4, srefterh, QILMETT EIT YT 6l A aret Trawa

ATILATET TAAT GTETIET o HILOT JIATETAT HATT T g ATAT I o LT B, AeTersh, Tremam T greT
st (rrfa & st 7 s=re i STosf, St s st Heemeastt, 2017 % = 306 (3) %
Tgq uterd g, s Fgr 147 g & wfagfa Shuweme 17 # fReferdt aie & 9 # a6t ST 917,
ST a7 T BIF SHURAR 14 § Fearied B smar Ifgu) yam™ 98 3@@T & aean #HaRT ae
T ST @ & o sraegs NHm &7 qrae w2, [ees o0 awEws $#9=rT g7 999 97 fiwm
THIE ST|T &t ST

5. TATETT § AT FHhT ST a7 SUGT/HE

(i) 37 fY araent o o Fw ffeer Far (=) Faamestt, 1964 & a9a-aa9a 97 JATEtead
TRt o7 Hataa o & T8 AT ol uterd Sealhid TaT9 dgl &l T2 g, STTAT gl Tt & [l
AT a7 A9 A9 & T2 el Teahrd Tafashit gar et SUE T 9 9] 7@ ST 6l AT
TETH gl il TS 8, FATerd IURTT/ITRTIN T ATeTETET | ST FoFaT SITom)

(i) TTHTRTR @€l 9% R IRIEHRIET T Aae gateat e safmrg e ¥ 919 3ugr, v
Hrefrue (sr=eon) fRemmaet si fheel s wefera Rt & qga swer €, =7 et &1 swor 781 g
(iii) @ (i) F qEq qrATEET § AT o0 0 IUgi/HEt & Muem & day § [y 936 afea (Faram)
FTT o SITUaT| E<F |f=a (FATIAT) 9 s ae YR TaRdiel &l HIHT o qedimashal gl
RaTRT o7 77 UH SURRI &l @& & Ig9T [aded 3rg & 9ahd 2l

(iv) @ ", AT, STH, Feha [, Fldhole ATS SIHT T GE g aTet aequ qIemarT § ST Tgl @l
STTOS(T S STHHAT 0 aTT8 HT &0 STUAT| JI7, Tfe U a&qel &1 Jqar=d goq 5,000/- ¥ (S
fEreeft stora™ (Sqa o U IURRT AT TG A7 Tiaemen) FEETEst, 2012 F dgd Y& e aw
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TR T TITLTIOT HHT §)} & ATEF &, UHT Tq0 ITHHAT o6 FATAR/ AT H ITIH TTEAT TTIEhTr
T ATTH FT ST SO

(v) ST IURTE/HE AT TAGTIA/ TSI HEed % Aol &, Sve ARl TRTIEHTT 9= 916 TF Tohd &
e I o THI-H9T 9¥ 9T 931 g7 Heiied AT [a98 | %. 5,000/-] 7 e 7 grl Ty
TRTTerRTRAT &1 faaelt &ar & Y9 TR 9¥ &l HIHT ok qg! a1 JA1aT g, S 6 [5,000/- =93] &t
STeha ™ HHT & ¥ g i Tvg STaHha sl g7 379 ITH Y& %l A gl

(Vi) STETLTOT TS T/TAgTe gga aTd ST &l FISHY, 'FIE ATOSTF qod (TAHTET) el ard
YR T A& ATHATT & F ITHFHAT I ATTH F & SAT0T, e FJo<h qf=a (TATIAT) F ITYH AqHIE
T TUTETAT § TG ST

6. FA U (E1h)  HTLTH F ALTEET H AT %00 ST ATt aequ |

TuH (&) & ATk qraTaET ¥ Frs A a&q I qgl 6 97 Jhdl g, =T JHAl § I8 @1
STTOATT T3 srere aeq it weie, S avq &1 FamEs s Qo €9 F F g1, Fafad st 3T SR 67 &F T8
2| whte g% gied grft s whd a9 afagt & a9 STt v qremam™T #i S8 99 aTe SAfn & &l
SOt ZAELT Tefteren, qIATETT &l UG ITH H & AR gt 3T 9T T0H (E1eh) & fow swriaa
Tt SRM, ST 28 Ui 6T TEraar &, JIE ST U TiF gF 6l 9 he|

U THIE TITETET Hl ATHIT ST Aol SATh i & SOt , TALT THiE 9% TefTersh, I &i
T ITTEERTE ZNTT ST et TUH (E1h) & o swraiera S M, ST 29 ST 61 Jgradr 3, JTHed e 9%
T T T S B
7. STSOT S ToqaT q&q |

TSI 37T 3= AT AT &1 &7 ATl ATl Uk gierd A7 Ao7gd dlg & Ji9d § TET ST,
THHT UF ATET U (&6 ), TA=er e & 916 Wil 3T gadt ddiers & 919 @il | ATaai & UF
gfterehe & = fRemaet & 937 2 & Meifa 9 9% & Qe S afad (TAT94T) % 919 SHT7 36T
ST
8. g e e

FITETET H I AEHILT TATS aTel 99 & (H@l H d6al dgl, diodh HSE AT AT § AT
Aty i de RS wegrem o iRtar e (mahoedfersoe) 1 sem B o =t
TRoree? ® T AT SITar g1 ait | ST F1aT & o oY 3T T  (Hg o Taduad e ud & a9
g fho S FfRwl seETemeer TeHEE oY Ufaeres Aga & g oY gioraa e af=m@, &g
TATAT T AT | JITETET § STHT /T 0T |
9. IR # I 1T e

T AT IR/ H AU A1 8, 91 398 oftwr fasht & forw ey | 5= 2 &7 |11 ==
ST ATRT, T IO AT &l |G 3T AT AU AR & AT A ArGhidl & de &5 ™
STTHEt & |1 AT UAT gt AT ST wnfgw e oft Rufa & sHee wr daraeTs €9 7 F6 1 97 Al

ST SITHT AT, AT MEeTF AT & TIAF 0T Toh LR G IL Agi @1 AT ATRTN UH JFa<

FTTETT T TET H T T 64T ToF F a7 6AT STUAT 9 T o6 376 forw s «fer que (&) &
STTHRTEY Al &f ST

10.  TLTET H STHT ATATAT T AT |
FTLTETAT § ST Tt ATHIAT FT eATHRT ST [oF GeAThahdl & T F I qr=a (TATIET) 37 J0H
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() a1 g Fmefe i foret ot Rufa &, ==eht st & U "7 & iy fohar o) =t e #
FEIAT T T 91 FA F Tgol, TeAF HodTehd & (o0 J1S o forfeaa siaer greer oo S =)

11. far F I Sgar o) STgR @deer

ST AT FT ATTFRET TET 6 &0 TATETET & a€5q0 JT0 FdT 8, AT SUGE/STRRI &l @iig & forg faaw

ST T F2AT €, A1 SH I qLIh T Tl [Aa¥0r Jeqd HeAT g fored 9 ITH AT @y T8 T&qsl &7
fTeT #2aT 81 TH M9 F AR FT g IH AW | HA(d ATTFR FT Fioa BFar Sen A ey st
FTLTETAT ITEE VT 7T ST & AT IThT @G Al AT &f STt gl

12. emETET 9 fashr

(i) ATTETAT T AU SE AT et SRy Ao R F e 13 § Ryiia STer ar yweH 5
forT saremreRar At g it HTaAT g, I AT ot et (=t w5 ,FIAT A7 SRR T 99 ) i 39w
TR qod 9% ST ST FRAT 81 TSl RIS g aT A7l & ST qH F T H g, SH U (1) FET
S99 | Ugd Al FRT SHHT [AHATERT AT ST AR FF/E1T Al aeqali & e & o T
AT S =l FEIAAT AT ST qHeAT 2

(i) THT 9 FEQU ST TEQRT SAeTF g A qATEAT dal §, a7 e AW 13 F dgq Mued #iF
AFTFAT Al g, [T qrovert |, 3-F=w (iii) § Fratha ades & Ty grer =1 S a9t 2

(iii) AT o FETAT T TTHAT TH TR G-

(F ) e g S-Aerr yoret (hitps://toshakhanaauction.mea.gov.in) 9% S Af=a
(FToT), Fareer #emer & FATAT T AT il ST ST AT 6 FHT AR 6 (70 get g

(@ ) T & A7 TE FEQEAt F Ay wgelt St § G S, gud T e geaih $i
A 10 & qEa eq A1 FRT qeAitha Tod (K97 9ok died) a9« a1 Ul I3 TA1 g7 I q6l
BIAT g, AT Ivg O a1 S-TATHT § FATAT ST, ST Ivg SFAH F[AT A AT Hl oA [GIT ST THH
AATAT, AL T S-AATHT | ATT AT I UHT FEGA o [oIT ek Aqetera o ot aF o srom 7 fs g6

AT § fF 7g i goa I TEi grar g al ATHE AT GYERRT S-TATHT TUTeT 9 S 9
(FIATIAT) GTT T 3610 0 STl o a7 T & S-Aerfy § <@ ST 9T 2l

(iv) TrermaTT et & 9w 5 3T 12 F sqar Aoer it 72 a&get S &l ST S aremamEr

#t faferg wITeT & &9 § qEa aewrd @rdl § STHT AT SITUn JremarmEr aeqel fif f6ehr ar 9T Fi3 &
T wiTe Sl FTSeThiza § U qlad THIE IEaHT gRIT| FTSeTRizd qated qrel & o 99 it g &
T H HTH FHAT AL Bied HIATAT T gRIT| TG Teqh 3T Tqhl 6 HIAT THIS FHAG T F HATR il
STTURTT | |TEAT TS TEd e TUH (E1h) S0 § T AT AU THIG Ta¥ Fi=ra (E1h) & gearers o ST
1 SATAT AT T AT T2 i Tioree? 2T AR S| H 99 & wr = T T&aat sl SuanT | &1% 1%
TEqhT 1 HEAT T T § AT (A FT TAET TR g7 fEAfeaa aarig siw 1= & FEag 9

T T g AT AT 9T F e Yiagearata B S =Areul

13. <@t w1 e
(i) Trgafa waw, 7% faeett, gty Fam, fomer, swrgata afeares, s sridemer

e, 72 faedt, faedt # e, A & AT garare oY avawrd FraRT/sT aeael & ITI0T %
T fager af=a % e % T8 aramaT aEgel 0 9T I AT TIATEET LT F Feqrt 1 et
& H TAFIGA HIT ST T 81 THE STATAT, TTATETAT T TELAT T TLHTL & FAAT F AT FEIT
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AT SOt HEATHT ST EeAT HT T4 F o0 IUge & =0 # f&3r 77 397 37 ST a6t g1 vHr aeget
T HT O T Tel gl FEAAA AT AT ITH 1 TS T 6l THIG AT ATAAT | ITA/ET AT AR
FTLTETAT <@t T fager §areT # geierd oY IUgsh ©m= a7 |7 gafda o ST awar 21

(ii) TrTETAT H AT T MU ST ATHERAT T (AT & 91%) Al T T /IEH 97 927 (00
FT qrAet) FT T T (TATIAT) F ATHEA T TIAH ITANT F o7 TIETRie THRT il 997 F23T ST

(iiii) TTLTETAT & STHT &7 T2 T TTaHal gIT (eI & a18) Tl TET T TETFl &l, HIh qraa
(FIATIAT) o ATHIET | TEAH STANRT & (o0 FEQer T3 F [Eqahiad § 997 (&7 S|
14,  JrTEET & ST T

srefters, ramE™T AefefeT 1 T@wame -

(i) U TR ST The AT o HTEAH & 360 0 SraT &7 f&a@wor a9t w2 & forg grml

(ii) gt TRrEeT ST IUERT 1 9Tt 3% o S 7 "afa aves &t yate & o Mt go=
H SR STH T JEq3 &l T2l Toeed § a1 (AT SITUAT| s WY F&q G qi=a (Fremamn) & ot
ITFARTE o AT ST A8l it SATUsT

(iii) U Feiw e ST 39 AW (i) 7 Seafad awqei & Ao aegel & ow qremaEr § w@r
STTOATT| Toree | FEqal il HATIHIE 91 (hAT SITUAT 3T wiad # &aeer o &9 § +92 BFar S
TR ST gAY Hifds Tearae AT ST 7o Tei® Toree § Haterd Tiafe & 8T s aremarr
FE & 7T T 3T et & arF FiaH 3 H oF oo QAT A7 AR 0| T awq 01 I=a Tg=ar qedr
& AT TIATITET f THT TECeA T U AT AT G FHIYT F & F @I AT

15.  @Tdl Td ©iw TN it i .

B e & arfedt T =1, afs a8 Taaw a1 gt 9% 9=dT &, af 39 UF [aF 98, a¥ af=d
(TTTETAT) i TRTEeT il ST FHT 3T IH I ZEITET FAT
16. WX IR Ao f daradET

= AT #§ Ifeatead @ sfiT TR & g7 a9 Jo™ qeF o@r e, g #5mag & #1aeT g
AT @ TLIEAT hl FATUIAT| AT F (FIF Ta HgTe@T Teqd® FIRT Il JeTieh oaraer st &
SO

17. T HT qA9T

FETAT 6 AT HEH ST ATAHh TATIA % 3297 H, T[T H TUH @ AT @l o a3 & q19 Teh el
T T2 (e HIS/HET ST o] aATU T@T SITUAT| F2iF FHIe/SeT § g W AT SITUAT T 397 § THeh STATT 9T
[ T RTATA TohAT AT & AT Aal| T | Ais@ THT Tl F HATAT § ¥ A= (TATETET) F AT
FReT o7 < 9= g7 22 7l | F° § FF UF a1 9iids 9 § GATAd (03T ST Tt aeqsi
TATIT TF g G907 H AT ST saeds Jgi g; a9 a9 9 # die-efiv har ST 9ehar g1 a3m™e &
RO &l A Teld Toree | a7 qiad (TTATETET) & GAilehd geared? & = & (g1 s, S

TRt off wohTe T T & 9T § AT T oG R, Eer g3 F giea G S

18. fAa==
= AT & M= & Ioae fohelt oft Y12 o &ag & oae |i=e (T9TE) FT gafd har s
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** = STfegEET ST F/E%/551/01/2011 AT 05 wEa<t 2021 31T ST 'qramEmT 47w, 2021' %
FrfersRaoT § ST T T 2

TS F AATH AT, YL A= (TATIAT)

MINISTRY OF EXTERNAL AFFAIRS
(Establishment Division)
(TOSHAKHANA SECTION)
NOTIFICATION
New Delhi, the 22nd March, 2024

RULES FOR DEPOSIT OF GIFTS RECEIVED BY GOVERNMENT FUNCTIONARIES FROM FOREIGN
SOURCES (TOSHAKHANA RULES 2024)

F. No. Q/TK/551/09/2023.—1 Short Title, Commencement and Application

i. These Rules may be called Rules for deposit of gifts received by Government functionaries from foreign sources
(Toshakhana Rules, 2024).

ii. They shall come into force from the dates on which these rules are notified.

iii. These rules shall apply to every person appointed to a civil service or posts (including a civilian in Defence
Services) in connection with the affairs of the Union.

iv. A strong room — Toshakhana is located in the Ministry of External Affairs for deposit of gifts received either in
India or abroad by Government functionaries from foreign sources.

2. Management of Toshakhana

(i The Toshakhana will be under the general charge of Joint Secretary (Establishment) in the Ministry of
External Affairs and an officer not below the rank of Under Secretary [US (TK)] will exercise general supervision
over it, and will be responsible to see that these rules are being carried out.

(i) In addition there will be an AO/SO rank officer who will also be Superintendent, Toshakhana.

(iii) The Toshakhana strong room shall be under double lock. The key of one lock will be in the possession of
Superintendent, Toshakhana, while that of the other lock will be kept by US (TK), Ministry of External Affairs. A
duplicate set of these keys shall be lodged with Joint Secretary (Establishment), Ministry of External Affairs. Keys
should be examined annually and a certificate to that effect shall be duly recorded by US (TK) in the register of
duplicate keys and countersigned by Joint Secretary (Establishment).

3. Responsibility of Superintendent, Toshakhana.

Subject to the control and supervision of US (TK), Superintendent, Toshakhana, will be held responsible for
the safety of all cash and stores, the property of Government placed in his/her charge and for their preservation from
rust, dampness, worms and moth, etc.

4. Security to be Furnished by Superintendent, Toshakhana.

To safeguard against loss to Toshakhana property, due to negligence or fraud, Superintendent, Toshakhana,
shall furnish security (reimbursable in nature) as required under Rule 306(3) of the General Financial Rules, 2017
which states that Security should be furnished in the form of a Fidelity Bond in GFR 17, the security bond should be
executed in Form GFR 14. The Administration shall see that the government servant pays the premia necessary to
keep the Bond alive, for which the government servant shall submit premium receipt in time.

5. Gifts/Presents to be Deposited in Toshakhana.

(1 In all cases in which sanction of the Government is required under the Central Civil Services (Conduct) Rules,
1964 or any other corresponding rule as amended from time to time, is not granted, or where any gift is not
permitted to be retained by a Government functionary under any general or special order of the Government,
the gift(s) involved shall be deposited in the Toshakhana.

(i) The gifts received by the Government Functionaries from near relatives and personal friends on social
occasions, which are allowed under CCS (Conduct) Rules, and any other corresponding rules, shall not form
part of these rules.
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(iii) The decision regarding the disposal of articles of gifts/presents, deposited in the Toshakhana under clause (i),
will be taken by Joint Secretary (Establishment). Joint Secretary (Establishment) may, at his own discretion,
allow the recipients of gifts the first option of purchasing them at the value fixed by the Custom Appraiser.

(iv) All perishable items such as dry fruits, teas, jams, confectionery, chocolates etc. shall not be accepted in
Toshakhana and would be returned to the recipient. However, in case the estimated value of such items is
more than Rs. 5,000/- {which is the retention limit of gifts provided in Foreign Contribution (Acceptance or
Retention of Gifts of Presentation) Rules, 2012)}, such items shall be returned to the appropriate
administrative authority in recipient’s Ministry/ Department.

(v) The gifts/presents which are not of exceptional historical/diplomatic significance can be retained by
Government functionaries if the value thereof does not exceed the ceiling fixed by Government of India from
time to time [At present Rs. 5,000/-]. No customs duty is leviable on presents received by Government
functionaries from foreign sources, which are within the ceiling limit of [Rs. 5,000/-] and are permitted to be
retained by the recipients.

(vi) The gift items having ‘No Commercial Value (NCV)’, shall be compulsorily returned to the recipient, except
in case of gifts having exceptional diplomatic/ historic significance, which shall be kept in Toshakhana, with
due approval of Joint Secretary (Establishment).

6. Articles only to be received into Toshakhana through US (TK).

No article may be received in the Toshakhana except through US (TK), who will see that a receipt for every
article, describing it as fully as possible, is given to the person or section concerned. There shall be printed receipt
book and receipts shall be made in triplicate. One will be given to the person sending the articles to the Toshakhana;
another will be the authority for the Superintendent, Toshakhana to receive the articles and third will be the office
copy for US (TK) who will, with the help of this copy, check the stock book on monthly basis.

7. Jewellery and Valuables.

The articles of jewellery and other valuables shall be kept in a safe or strong iron bound box with two locks,
the key of one of which shall be in the custody of US (TK), Ministry of External Affairs and the other in
Superintendent’s custody. A duplicate set of keys shall be lodged with Joint Secretary (Establishment) in the manner
prescribed at Para 2 of these guidelines.

8. Coins and Bullions.

Gold coins of Government mintage received in the Toshakhana are not to be treated as cash, but as stores and
entered in the Stock Register made over to the Security Printing and Minting Corporation of India Limited (SPMCIL).
All gold and silver bullion and other kinds of coins should also be sent to the SPMCIL. Coins and Bullions of
exceptional diplomatic and historic significance will be kept in Toshakhana with the approval of Foreign Secretary,
Ministry of External Affairs.

9. Animals Presented.

When animals form part of gifts/presents, they should be made over to the nearest Army Service Corps for
early sale, or handed over to the Zoological Gardens. Animals presented to Ministers and officers of the Government
should be dealt with in the same way. In no case should the animals be sent over long distances unnecessarily, or kept
at the expense of the Government longer than the period necessary. Such animals will be entered in the Toshakhana
books without value until the sum realized for them can be communicated to US (TK).

10. Valuation of articles deposited in the Toshakhana.

All articles received in the Toshakhana will be valued as soon as possible, and in any case within one month
of receipt, by a Board consisting of Joint Secretary (Establishment) and US (TK) in consultation with the Custom
Appraiser. Before entering the value of articles in the Stock Register, the written orders of the Board must be secured
for each valuation.

11. Purchase Grants and Presents for distribution.

Whenever an officer receives articles from the Toshakhana for presentation, or a special grant for the
purchase of gifts/presents, he shall be required to render a precise account of the manner in which he disposes of the
articles received or purchased by him. Orders to this effect should be communicated to the officer concerned in every
case where Toshakhana presents are provided or their purchase sanctioned.

12. Sales from Toshakhana.

(i) Toshakhana articles such as jewellery etc. which are not likely to be required for use or for display as laid
down in Rule 13 of the Toshakhana Rules, may be sold at their book value to any Indian (an individual, a firm, a
company or an association of persons) by US (TK). Where an article has been in the Toshakhana for more than two
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years, it should be revalued by the Board before it is sold by US (TK). The assistance of a scheduled bank may be
taken for the disposal of gold/ diamond articles.

(i) Such of the remaining articles as are not likely to be required for presentation, or which are not needed
for disposal under Rule 13, may in special cases, be sold by auction in the manner prescribed in sub-rule (iii).

(iii) The procedure for the conduct of auction shall be as follows:-

(@ The auction shall be conducted on Government e-Auction System (https://toshakhanaauction.
mea.gov.in) by O/o Joint Secretary (Establishment), Ministry of External Affairs and shall be open to
all citizens of India.

(b) Articles brought to auction shall be disposed off at the first e-auction provided, the value apprised
(including customs duty) by the Customs Appraiser and the Board constituted under Rule 10, is
realised. Should such value not be realised, they shall be brought to e-auction a second time whereupon
they shall be sold to the highest bidder. In addition, a reserve price will also be fixed for such articles
when brought to e-auction for the second time. In case when this reserve price is not realised even at
the second auction the goods may be put to e-auction again after such intervals as decided by Joint
Secretary (Establishment) on the Government e-Auction System.

(iv) Sale proceeds of the articles disposed of in accordance with Rule 5 and 12 of Toshakhana Rules shall be
credited at once into Government Accounts as miscellaneous receipts of the Toshakhana. There shall be a printed
Receipt Book in foil and counterfoil for receiving the sale proceeds of Toshakhana articles. The counterfoil will serve
as the receipt for the money to the party concerned and the foil will be the office copy. The receipt books and the
receipts within the books shall be serially numbered. The blank receipt books should be kept in the custody of US
(TK). Receipts should be issued under the signature of Under Secretary (TK). There should be a separate Stock
register in which the numbers of the blank receipt books received from the press and of those brought into use and the
balance in stock should be recorded and duly attested by the officer in charge and counter-signed during Internal Audit
by the office of Pr. Chief Controller of Accounts.

13. Disposal of Articles.

(i) Toshakhana articles may also be disposed of by way of giving on loan or transferred temporarily or
permanently from Toshakhana stores under the orders of Foreign Secretary for use in Rashtrapati Bhavan, New Delhi,
Rashtrapati Niwas, Shimla, Vice President’s Secretariat, Prime Minister’s Official Residence, New Delhi, Museums at
Delhi, Indian Embassies abroad and Government Departments/State Governments. In addition, Toshakhana articles
may also be given as presents or loaned to Charitable Institutions and leading Institutions and organizations under the
control of the Government for display as exhibits. No duty on such articles is payable. Receipts for Stores transferred
or received back should be obtained/given in all cases. The Toshakhana articles may also be displayed in a secure and
suitable place in the Ministry of External Affairs.

(ii) Alcoholic beverage items (Liquor bottles) deposited in Toshakhana and not retained (after evaluation) by
the recipient, shall be transferred to Protocol Division for optimal use, with approval of the Joint Secretary
(Establishment).

(iii) Books deposited in Toshakhana and not retained (after evaluation) by the recipient, shall be transferred to
MEA Library for optimal use, with approval of the Joint Secretary (Establishment).

14, Toshakhana Books and Registers.
The Superintendent, Toshakhana shall maintain:-
(i) A register for entering the details of the payments made through Cash section.

(if) EVALUATION REGISTER in the prescribed form for the entry of transactions relating to the Receipts
and Issues for presents. All articles received shall be brought on the Stock Register. No article shall be issued without
the written authority of US (TK).

(iii) A STOCK REGISTER shall be maintained in the Toshakhana distinct from articles referred to in sub
rule(ii). The items in the register shall be serially numbered and the particulars in column shall be sufficiently lucid to
permit identification and physical verification. The money value should be given in column 3 along with other
particulars and photograph of each Toshakhana item against the corresponding entry in stock register. A photograph
of all Toshakhana items will also be maintained in the form of a soft copy with proper identification numbers for each
item.

15. Monthly checking of Accounts and Stock Register.

On the last day of every month or, if that falls on a Sunday or a holiday, on the previous day, US (TK) shall
examine and sign the Stock Register.
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16. Audit of Stores and Registers.

The Store and Registers referred to in these Rules will be subject to Internal Audit by the office of Principal Chief
Controller of Accounts, Ministry of External Affairs every year. They shall also be subject to the Statutory Audit by
the Comptroller and Auditor General of India.

17. Verification of Stores.

For the purpose of ready reference and physical verification, a label or stock card/computer data base will be
maintained with each article or class of articles in store. The stock card/data should also indicate whether duty has
been paid on its importation into the country or not. All articles in store shall be physically verified at least once in six
months by an Under Secretary other than US (TK) in the Ministry. It is not necessary that all the articles should be
verified at one time; verification may be done gradually throughout the year. The result of verification shall
immediately be entered in the Stock Register under dated initials of US (TK), which in the case of shortages, should
be communicated to the Principal Chief Controller of Accounts, Ministry of External Affairs.

18. Interpretation

Wherever any doubt arises as to the interpretation of these rules, it shall be referred to Additional Secretary
(Administration), Ministry of External Affairs.

** This issues is supersession of ‘Toshakhana Rules, 2021’ issued vide notification No. Q/TK/551/01/2011 dated 05th
February 2021.

Y. K. SAILAS THANGAL, Addl. Secy. (Establishment)
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